Vendor Response


RFQ 2210: Pricing Worksheet – First Year of Agreement

Include all costs on this form. If there are costs not enumerated on this worksheet, add additional lines for each cost element.

	Item
	Description
	Rate
	Units
	Notes

	1
	Pickup 
	
	Box
	

	2
	File Preparation (Remove fasteners, remove from envelopes, etc.)
	
	Box
	

	3
	Image Capture (5 ½” x 8 ½”) to 16 mm silver microfilm including developing
	
	Image
	

	4
	Image Capture (8 ½” x 11”) to 16 mm silver microfilm including developing
	
	Image
	

	5
	Image Capture (8 ½” x 14”) to 16 mm silver microfilm including developing
	
	Image
	

	6
	Image Capture (11” x 17”) to 16 mm silver microfilm including developing
	
	Image
	

	7
	Conversion to pdf files on CDROM, each pdf file to be named with the case file number
	
	Image
	Each case to one pdf file

	8
	Film duplication – 16mm, 100’, Diazo
	
	Roll
	

	9
	Film duplication – 16mm, 100’, Silver
	
	Roll
	

	10
	CDROM
	
	CD
	

	11
	Delivery (return of case files and confidential documents)
	
	Box
	

	12
	Delivery (microfilm and CDROMs)
	
	Roll/CD
	

	13
	Certified destruction of documents
	
	Box
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Price Escalation

Indicate the annual increase, if any, to the first year Pricing Worksheet

Second year prices – First year plus ___%

Third year prices – Second year plus ___%

References

Please provide three customer references in Northern California for whom you do similar work:

Company: _____________________________

Contact Name: __________________________
Telephone: _______________

Company: _____________________________

Contact Name: __________________________
Telephone: _______________

Company: _____________________________

Contact Name: __________________________
Telephone: _______________

Exceptions to Proposed Terms and Conditions

Note any exceptions to the proposed microfilm production requirements and terms and conditions here:

Price Quote Approval

Quote Valid Through: ______________________

Vendor’s Name: __________________________
Telephone: ________________

Federal Tax ID: ___________________________
Email: ____________________

Vendor Signature:_________________________    
Submission Date: __________

Printed Name: ___________________________
Title: _____________________


